
(to be typed on letter-headed paper)
[Name and address of grant recipient]

[Date]

Dear [insert name]

Middlesbrough and Teesside Philanthropic Foundation (the “Charity”)

The Grant

This letter confirms the decision of the trustees of the Charity to make an award of [£

] to you (the “Grant”) for the purpose of [describe purpose or project] as set out in your  grant application form.  This will be paid in [monthly] [quarterly] [yearly] [other instalments] subject to your meeting the agreed milestones to the satisfaction of the trustees as set out below. 
Our agreement

By signing and returning the enclosed copy letter, you agree to be bound by these terms and the provisions of our grant making policy and also agree that, if you breach any or all of these terms or provisions, the trustees will be entitled to repayment of any unused portion of the Grant, to recover any part of the Grant that has not been used for the Agreed Purposes and (if appropriate) to withdraw the payment of future instalments.
Agreed Purposes
You have provided information to the Charity in your application for the Grant, and you have stipulated the purposes for which the Grant will be used (the “Agreed Purposes”).  You agree that you will only use the Grant for the Agreed Purposes unless the trustees agree otherwise.  You also confirm that all of the information you have provided to the trustees in support of your application for the Grant is accurate and correct.
The Grant has been awarded to you on the basis that future payments will only be made to you upon your satisfactory completion of the following milestones:

[Describe work to be done and anticipated completion dates]
You will provide such information as the trustees may reasonably require from time to time to demonstrate your achievement of the agreed milestones. 

Our relationship

You agree that the Grant does not constitute or consist of a salary to you from the Charity and you are not, under any circumstances, an employee or partner of the Charity.
Accordingly, you agree:

a) to undertake full responsibility for the Grant and for the Agreed Purposes, and for the employment of any person in connection with the same and for ensuring that the Agreed Purposes are carried out in a safe and competent manner; and

b) that the Charity has no responsibility or liability for the carrying out of the Agreed Purposes.

Access and publicity

During the carrying out of the Agreed Purposes, and within twelve months of your completion of the last agreed milestone, you agree that you will permit the trustees or their representative to visit the project upon being given reasonable notice.  You can also agree that the trustees may contact you at any time to discuss the progress made in relation to the project or any agreed milestone.

You agree (with the Charity’s prior approval) to acknowledge the Charity’s contribution in any material published in relation to the Agreed Purposes.  The Charity may also publish material which associates it with the Agreed Purposes.

Insurance

You agree to maintain adequate insurance in respect of:

a) any premises, equipment and facilities purchased or operated using (in whole or in part) the Grant; and
b) any risk or injury to health which occurs by reason of carrying out the Agreed Purposes whether to you or any other person.  

Monitoring

You agree to submit a progress report to the Charity (“Progress Report”) [monthly] [quarterly] [annually] [other frequency] demonstrating what progress has been made in achieving the Agreed Purposes and, in particular, demonstrating your achievement of the agreed milestones.  Future instalments of the Grant will not be paid until a Progress Report is delivered to the satisfaction of the trustees.  In every Progress Report, you will state details of any other funds obtained for the Agreed Purposes.  The Charity reserves the right to withdraw the Grant in the trustees’ discretion following the receipt and consideration of an unsatisfactory Progress Report.
You also agree to submit a Progress Report once you have completed the Agreed Purposes (the “Final Progress Report”) demonstrating how the Agreed Purposes have been completed since the date of the last Progress Report and the impact that your Project has had on the community. 

Data Protection

The Charity will keep Personal Data (as defined in the Data Protection Act 1998) in accordance with the principles of that Act. The Charity may give copies of this information to persons consulted by the Charity when assessing applications or when monitoring grants and information given to the Charity’s accountants for audit purposes. You agree that the Charity may use your name in the Charity’s marketing or fundraising literature. 
We should be grateful if you could sign and date the enclosed copy of this letter signifying your agreement to these terms and we would like to take this opportunity to wish you well with the carrying out of the Agreed Purposes.

Yours sincerely

(for and on behalf of the Charity)

I/We agree to abide by these terms

Signed …………………………………


Dated……………………
(for and on behalf of [Grant recipient])

\MAIN\28549314.2

